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DES IG N  G U IDE  
 

This PowerPoint 2007 template produces a 36”x48” 

presentation poster. You can use it to create your research 

poster and save valuable time placing titles, subtitles, text, 

and graphics.  

 

We provide a series of online tutorials that will guide you 

through the poster design process and answer your poster 

production questions. To view our template tutorials, go online 

to PosterPresentations.com and click on HELP DESK. 

 

When you are ready to print your poster, go online to 

PosterPresentations.com 

 

Need assistance? Call us at 1.510.649.3001 

 
 

QU ICK  START  
 

Zoom in and out 
 As you work on your poster zoom in and out to the level 

that is more comfortable to you.  

 Go to VIEW > ZOOM. 

 

Title, Authors, and Affiliations 
Start designing your poster by adding the title, the names of the authors, 

and the affiliated institutions. You can type or paste text into the 

provided boxes. The template will automatically adjust the size of your 

text to fit the title box. You can manually override this feature and 

change the size of your text.  

 

TIP: The font size of your title should be bigger than your name(s) and 

institution name(s). 

 

 

 

 

Adding Logos / Seals 
Most often, logos are added on each side of the title. You can insert a 

logo by dragging and dropping it from your desktop, copy and paste or by 

going to INSERT > PICTURES. Logos taken from web sites are likely to be 

low quality when printed. Zoom it at 100% to see what the logo will look 

like on the final poster and make any necessary adjustments.   

 

TIP:  See if your school’s logo is available on our free poster templates 

page. 

 

Photographs / Graphics 
You can add images by dragging and dropping from your desktop, copy 

and paste, or by going to INSERT > PICTURES. Resize images 

proportionally by holding down the SHIFT key and dragging one of the 

corner handles. For a professional-looking poster, do not distort your 

images by enlarging them disproportionally. 

 

 

 

 

 

 

 

Image Quality Check 
Zoom in and look at your images at 100% magnification. If they look good 

they will print well.  
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QU ICK  START ( con t . )  
 

How to change the template color theme 
You can easily change the color theme of your poster by going to the 

DESIGN menu, click on COLORS, and choose the color theme of your 

choice. You can also create your own color theme. 

 

 

 

 

 

 

 

You can also manually change the color of your background by going to 

VIEW > SLIDE MASTER.  After you finish working on the master be sure to 

go to VIEW > NORMAL to continue working on your poster. 

 

How to add Text 
The template comes with a number of pre-

formatted placeholders for headers and text 

blocks. You can add more blocks by copying and 

pasting the existing ones or by adding a text box 

from the HOME menu.  

 

 Text size 
Adjust the size of your text based on how much content you have to 

present. The default template text offers a good starting point. Follow 

the conference requirements. 

 

How to add Tables 
To add a table from scratch go to the INSERT menu and  

click on TABLE. A drop-down box will help you select rows 

and columns.  

You can also copy and a paste a table from Word or another PowerPoint 

document. A pasted table may need to be re-formatted by RIGHT-CLICK > 

FORMAT SHAPE, TEXT BOX, Margins. 

 

Graphs / Charts 
You can simply copy and paste charts and graphs from Excel or Word. 

Some reformatting may be required depending on how the original 

document has been created. 

 

How to change the column configuration 
RIGHT-CLICK on the poster background and select LAYOUT to see the 

column options available for this template. The poster columns can also 

be customized on the Master. VIEW > MASTER. 

 

How to remove the info bars 
If you are working in PowerPoint for Windows and have finished your 

poster, save as PDF and the bars will not be included. You can also delete 

them by going to VIEW > MASTER. On the Mac adjust the Page-Setup to 

match the Page-Setup in PowerPoint before you create a PDF. You can 

also delete them from the Slide Master. 

 

Save your work 
Save your template as a PowerPoint document. For printing, save as 

PowerPoint of “Print-quality” PDF. 

 

Print your poster 
When you are ready to have your poster printed go online to 

PosterPresentations.com and click on the “Order Your Poster” button. 

Choose the poster type the best suits your needs and submit your order. 

If you submit a PowerPoint document you will be receiving a PDF proof 

for your approval prior to printing. If your order is placed and paid for 

before noon, Pacific, Monday through Friday, your order will ship out that 

same day. Next day, Second day, Third day, and Free Ground services are 

offered. Go to PosterPresentations.com for more information. 

 

Student discounts are available on our Facebook page. 

Go to PosterPresentations.com and click on the FB icon.  

© 2013 PosterPresentations.com 
    2117 Fourth Street , Unit C         
     Berkeley CA 94710 

    posterpresenter@gmail.com 

The COF Minor in Sustainability is embedded in the 
international recognition that unsustainable pressures 
resulting from human activity threaten the natural 
systems on which human existence depends. These 
pressures often impact the most vulnerable members of 
society. The minor encourages students to explore 
connections between their specific career-directed 
studies to issues of the natural world, finite resources and 
social justice.  
 

COF Minor in Sustainability 

Sustainability 

  

The core definition of sustainability relates current human actions 
to the environment and to future generations; meeting the 
natural, social and economic resources needs for today ensuring 
also that the needs of the future will be met.  

  

Rationale for the Minor in Sustainability 

  

A Minor in Sustainability can function as one mechanism for a 
colleges and universities to introduce sustainability into the 
curriculum.   

  

Why a COF Sustainability Minor? 

  

Student Interest in Sustainability 

  

– There is significant student interest across the 6 COF 
schools in learning about sustainability and how this 
can inform personal actions and future professional 
lives.  

  

– A college’s environmental commitment can play a 
significant role in the decision-making process when 
potential students choose an institution of higher ed.   

  

Partial fulfillment of the Presidents’ Climate Commitment 
(ACUPCC) 

  

The COF Sustainability Minor helps to fulfill the President’s 
Commitment of the Association of College and University 
Presidents’ Climate Commitment (ACUPCC). 

  

Currently, five of the six COF colleges are signatories of the 
Presidents’ Climate Commitment.  The integration of sustainability 
onto the campus and into the curriculum is one element of the 
Commitment.  

  

Interdisciplinary minor builds on existing resources  

  

The creation of this interdisciplinary minor builds on existing 
resources and strengths throughout the COF to bring value to 
students without incurring additional expenses. It builds upon the 
strong level of collaboration among faculty associated with the 
Center for Sustainability and the Environment and the ten-year 
history of the Environmental Forum course developed by these 
faculty. It also utilizes the existing courses currently residing in the 
six COF schools. 

 

Sustainability Requirements for the Minor in Sustainability  

Selection of elective courses within the minor is made in 
consultation with the student’s major advisor or another faculty 
member with an interest in sustainability.  

 

Courses approved for the minor can be taken at any campus 
through Cross Registration. http://www.colleges-
fenway.org/cross-registration/ 

 

Environmental Forum 2 credits (Taken two times) 

   The minor is anchored in the COF Environmental Forum. This 
course provides a common experience for all students electing 
this minor. 

   The forum course is designed to expose students to 
contemporary sustainability issues through a series of discussions 
with local, regional and national experts in the field.  Students will 
participate in projects related to the topic of the forum and will 
present their findings during the Muddy River Symposium or other 
regional sustainability conferences. A service-learning component 
is incorporated to further facilitate student learning. 

 

4 Elective Courses – Students must take 4 courses* that form a 
cohesive and thematic thread, selecting from at least two of the 
following categories: *The following courses under each theme are 
representative examples of existing courses found at COF institutions 

 

Policy/Economics 

– Politics of Newly Industrialized States 

– Environmental Economics 

– Emerging Economies 

  

Social Equity 

– Environmental Ethics 

– The Urban World 

– Working for Social Issues 

  

Environmental 

– Investigating Green Energy 

– Environmental Chemistry 

– Sustainable Architecture 

 

 

Center for Sustainability and the Environment 

The Colleges of the Fenway Center for Sustainability and the 
Environment is a collaboration of faculty, staff and students from the six 
member colleges working together to enhance understanding of the 
complex issues of sustainability as they relate to natural resources and 
the environment. The mission of the Center is to engage and support 
faculty and students in all aspects of sustainability and environmental 
issues by providing resources and activities focused on education, 
scholarship, and service to the community.  The directorship of the 
center is drawn from the Colleges of the Fenway (COF) faculty for two 
year appointments.  Ongoing annual Center activities include: 

•the Environmental Forum, a course open to all COF students that 
provides both academic and service-learning opportunities focused on 
issues related to sustainability (offered in the Spring); 

• the annual Muddy River Symposium showcasing student research on 
the Muddy River, typically held in April; 

• a community service project to clean up the Emerald Necklace; 

• Teach-Ins focusing on climate change; 

• participation with the Council of Environmental Deans and Directors 
(CEDD).  An international organization focused on sustainability and 
environmental education and advocacy; 

• and development of the COF Minor in Sustainability, already approved 
by two of the six COF schools. 

 

Contact Information 

Colleges of the Fenway http://www.colleges-fenway.org/ 

•  Claire Ramsbottom cramsbottom@colleges-fenway.org 

Emmanuel College  

• Christine Jaworek-Lopes jaworek@emmanuel.edu 

MCPHS  

• Lana Dvorkin Camiel lana.dvorkin@mcphs.edu 

Massachusetts School of Art and Design  

• Jane Marsching jmarsching@massart.edu 

Simmons College  

• Michael Berger michael.berger@simmons.edu 

Wentworth Institute of Technology   

• Henderson Pritchard pritchardh@wit.edi 

Wheelock College   

• Lisa Lobel llobel@wheelock.edu 

Description  

  

The COF Minor in Sustainability seeks to educate students about 
the interdisciplinary aspects of science/technology, economics/ 
public policy and social justice which affect the ability of society to 
manage natural resources (such as clean air, water, energy), such 
that those resources meet society's present and future needs. 
Students who declare a minor in Sustainability are encouraged to 
explore the connections of their career-directed studies to issues 
of the natural world, finite resources and social justice. In addition 
to two semesters of the 2-credit Environmental Forum, the other 
four courses in this major have a main focus of sustainability.  

  

 

Center for Sustainability and the Environment 

Colleges of the Fenway Minor in Sustainability 

The Massachusetts 
School of Art and 
Design Dormitory 
earned the Silver 
LEED certification 
from the U.S. Green 
Building Council. 
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